Avrticle 8

Sec. 8.1

Compensation

Retirement. Effective on the date of employment, all regular and regular part-time

Sec. 8.2

employees become participants of the California Public Employees’ Retirement
System (CalPERS).

A more detailed description of the CalPERS plan is available in Human Resources.

(@) Employees retiring after July 1, 2003, and having no break in dental or vision
coverage, may participate with their spouses or domestic partners registered
with the State of California (Domestic Partner) in the District’'s dental and
vision plan at the same rate as current employees, but at their own expense.

(b) An employee who has completed a minimum of 15 years of service with the
Valley Center Municipal Water District and will be at least age 55 at the time of
retirement shall be eligible to receive a 7% salary increase provided they
submit written notification of his or her intent to retire at least one year prior to
the date of retirement. This salary increase is not PERSable and,
consequently, will not be reported to CalPERS as compensation earnable. If,
in the view of the District, unforeseen adverse circumstances prohibit the
employee from retiring at the end of notice one-year period, the employees will
be allowed to continue employment with the District, but at a salary reduced by
the equivalent amount of the 7% retirement enhancement salary increase, and
the employee will not be again eligible for the retirement enhancement salary
increase.

Overtime. Overtime work shall be considered to be any work in excess of forty (40)

hours in any regular work week, or any work in excess of the assigned work day
shift of eight (8) or nine (9) hours per day, or work on any holidays recognized by
the District.

Any overtime work requires preapproval of an employee's department head or
supervisor. Or, in case of emergency, an employee may be required by his/her
immediate supervisor to work overtime.

When approved overtime work is incurred, an employee shall be compensated for
such work in either of the following manners. Management employees are exempt
from reimbursement for overtime hours worked. Management includes all
department heads and above.

(@) Compensatory time off may be elected by the employee (to the maximum
allowed under Section 8.17) for any overtime worked.

Per Ordinance No. 2008-05 Adopted 6/16/08 [Sec. 8.2]
Per Ordinance No. 2014-05 Adopted 8/4/14 [Sec. 8.1(b)]



Article 8 Compensation (Cont'd.)

Sec. 8.2 Overtime (Cont'd.)

(b)

(©)

(d)

(e)

(f)

()

Overtime shall be paid the employee at the rate of time and one-half, unless
otherwise specified herein.

Overtime hours worked between 10:00 p.m. and 7:00 a.m. shall be
compensated at the rate of double time, with the following exception: If the
overtime work begins on or after 5:30 a.m., compensation for time worked
between 5:30 a.m. and 7:00 a.m. shall be at the rate of time and one-half.

Employees who have worked at least four (4) hours in an overtime capacity in
excess of normal working hours shall, upon commencement of the employee’s
assigned normal work shift, remain at the applicable overtime rate, until
released from duty.

Employees assigned to work a holiday observed by the District may choose, in
lieu of overtime pay, equal time off, up to eight (8) hours during the same pay
period. If scheduling does not provide for time off in the same pay period,
equal time, up to eight (8) hours, will be added to vacation and can be used in
accordance with current rules covering use of vacation leave.

Hours worked on New Year's Day, July 4th, Thanksgiving and Christmas Day
shall be compensated at double time.

Overtime worked on any Sunday will be compensated at double time.

Sec. 8.3 Meals During Overtime. Employees required to work overtime will be provided a

meal, at District expense, beginning at 7:00 p.m. and every four (4) hours
thereafter, provided the overtime has been continuous and is expected to continue
at least one (1) hour beyond the scheduled meal. The price of the meal will be
limited to what is reasonable based on the circumstances at that time. No alcoholic
beverage will be consumed by any District employee at any meal provided under
this section.

Per Ordinance No.
Per Ordinance No.
Per Ordinance No.
Per Ordinance No.
Per Ordinance No.
Per Ordinance No.

224 Adopted 7/1/91 [Sec. 8.3]

224 Adopted 7/1/91 [Sec. 8.2(c)(9)]
242 Adopted 6/29/92 [Sec. 8.2(f)]
2008-05 Adopted 6/16/08 [Sec. 8.2(c)]
2008-05 Adopted 6/16/08 ]Sec. 8.2(d)]
2008-05 Adopted 6/16/08 [Sec. 8.2(e)]



Article 8

Sec. 8.4

Compensation (Cont'd.)

Acting Pay. The District's General Manager may temporarily appoint an employee

Sec. 8.5

to an "acting" position for the convenience of the District. The purpose of acting
pay is to compensate employees assigned to a more highly compensated position
for an extended period. It is not intended to apply to cross training assignments.
The employee so appointed shall be compensated in the form of a ten percent
(10%) salary increase beginning fifteen (15) working days after the initial
assignment and on the first day of any successive scheduled assignment in the
same fiscal year provided the successive assignment exceeds five (5) working
days.

If the acting duties are shared by more than one (1) person, the ten percent (10%)
salary increase would be shared accordingly; i.e., two (2) persons sharing one (1)
employee's duties would each receive a five percent (5%) increase in their
respective salaries.

If only a percent of the duties of the position will be performed by the appointed
person(s), the acting pay shall coincide with the actual percentage of duties so
performed; i.e. whoever is appointed and assigned forty percent (40%) of the duties
shall receive four percent (4%) acting pay.

Call Back Pay. Call back pay work is work required of an employee who, following

completion of the employee's work day and departure from the employee's work
site, is ordered to report back to duty to perform necessary work. To qualify for the
call back pay provision, the employee must leave the place from which the
employee is called and actually report to a work site. Time worked will be
measured from portal to leaving District yard at end of job and will be rounded to
next full hour.

An employee called back to work, as defined above, shall receive a minimum of
two (2) hour's pay at the overtime rate provided in Section 8.2.

If employees resolve problems by telephone without reporting to the worksite and
the response is in excess of 0.25 hours or SCADA computer access is required, the
employees shall receive a minimum of one (1) hour at the overtime rate provided in
Section 8.2. For standby duty or after hours phone calls requiring up to 0.25 hours
for response, which do not require SCADA computer access, employees will
receive one-half (.5) hour pay at applicable overtime rate rather than one (1) hour.

Per Ordinance No. 99-4 Adopted 6/21/99 [Sec. 8.4]
Per Ordinance No. 2008-05 Adopted 6/16/08 [Sec. 8.5]



(@) Standby Duty Pay. The employee assigned to the overnight standby duty
shall receive $32.02 for the overnight standby shift plus a minimum of two (2)
hours pay at applicable overtime rates for the first call back in each overnight
standby shift. Any successive call backs in the same overnight standby shift
will be paid for actual time worked at applicable overtime rates.

Exempt employees are not eligible to receive standby pay.

(b) Weekend/Holiday Standby Pay. The employees assigned overnight standby
duty on Fridays shall receive the standby pay as set forth in Section 8.6(a) for
the overnight standby shift. The employees assigned to twenty four (24) hour
standby duty on Saturdays, Sundays and holidays shall receive $61.28 per
twenty four (24) hour standby shift. The employees shall receive a minimum
of two (2) hours pay at applicable overtime rates for the first call back in each
shift. Any successive call backs in the same shift will be paid for actual time
worked at applicable overtime rates.

Exempt employees are not eligible to receive weekend/holiday standby pay.

Shift Differential Pay. Employees assigned to work a different shift from the

District's regular work period of Monday through Thursday from 7:00 a.m. to
4:30 p.m., and on Friday from 7:00 a.m. to 3:30 p.m. for Field personnel and
7:30 a.m. to 4:00 p.m. for Office and Field Administrative personnel shall receive
$1.44 per hour shift differential pay in addition to his/her regular pay for those hours
worked other than the District's regular work period.

Article 8 Compensation (Cont'd.)
Sec. 8.6 Standby Pay
Sec. 8.7
Sec. 8.8

Payroll Period and Pay Day. Payroll periods shall be on a biweekly basis beginning

four (4) hours and one (1) minute into the workday on Friday and end 168 hours
later. Pay checks will normally be distributed in the week following the end of the
payroll period.

Per Ordinance No. 2016-09 Adopted 6/20/16 [Sec. 8.6 & 8.7]
Per Ordinance No. 2008-05 Adopted 6/16/08 [Sec. 8.8]



Article 8

Sec. 8.9

Compensation (Cont'd.)

Compensation Policy - Position Classifications and Salary Ranges. This section

sets forth the basic policies of the District. However, notwithstanding any policy set
forth herein, the Board of Directors reserves the right and power to determine
salary schedules and compensation of all employees after meeting and conferring
with recognized employee associations and employee representatives.

It has been determined to be in the best interest of the Valley Center Municipal
Water District to compensate its employees at salaries competitive with individuals
being paid for comparable duties and responsibilities in public agencies providing
similar services within the District's employment area, which is defined as San
Diego and Southwestern Riverside Counties. Competitive compensation shall be
deemed to be salary rates at 100%-105% of the mean salary paid for comparable
duties and responsibilities in the employment area. Variance from this may be
justified by circumstances and conditions specific to the Valley Center Municipal
Water District.

(@) Position Classifications and Salary Ranges. The District shall review and
evaluate the position classifications existing within the District as negotiated.
Based on comparative studies made in the District's employment area, the
General Manager may recommend to the Board of Directors that adjustments
to all or any part of the salary ranges be made.

(b) Implementation of Findings. If, upon the review and evaluation of the position
classifications by the District or by outside consultants, employees are found:

(1) to be compensated below the bottom of the recommended and adopted
salary range for their respective position(s), then the affected
employee(s) may receive a salary range adjustment increase effective
with the adoption of the revised salary range, and such increase shall
have no effect on subsequent meritorious salary consideration, or

(2) to be compensated above the top of the recommended range for their
respective position(s), then subject employee(s) shall be deemed to be
"above range”, and shall retain the current pay level and qualification
for annual cost of living increases, if awarded, as long as the incumbent
employee(s) retains the present classification. Employees sub-
sequently hired into the same classification shall be compensated
within the salary range in effect at the time of hire.

(c) Classification and Compensation Plan. Simultaneous with submission of the
fiscal year budget, a list of all positions required for the coming year, along
with the recommended salary range for each position, are submitted. The
Board, after full consideration of the recommendations, shall adopt a
classification and compensation plan.

The present District salary ranges are shown on the immediately following
pages.

Per Ordinance No. 99-4 Adopted 6/21/99 [Sec. 8.9(b)(2)]
Per Ordinance No. 2008-05 Adopted 6/16/08 [Sec. 8.9]
Per Ordinance No. 2008-05 Adopted 6/16/08 [Sec. 8.9(a)]
Per Ordinance No. 2016-09 Adopted 06/20/16 [Sec. 8.9(c)]



Article 8

Sec. 8.9

Compensation (Cont'd.)

Compensation Policy - Position Classifications and Salary Ranges (Cont'd.)

(c) Classification and Compensation Plan (Cont'd.)

Effective 6/24/16, at mid shift

Classifications

General Manager

Administrative/Clerical Series
Administrative Assistant |
Administrative Assistant Il
Administrative Assistant Ill

Sr. Administrative Assistant

Executive Assistant/Secretary to the Board

Engineering Series
District Engineer /Deputy General Manager

Project Coordinator

Project Manager

Project Manager /Deputy Engineering
Department Director

Engineering Technician |
Engineering Technician I
Engineering Technician IlI
Sr. Engineering Technician

GIS/Mapping Technician
GIS Analyst
GIS/Engineering Services Supervisor

Construction Inspector
Sr. Construction Inspector
Construction Inspector Supervisor

Salary Range Number

As set by Board

14 @
16
18
21

25

37.6

27
30.5
31

19 @
21
23
25

21
23
25

22.5
24.5
27

Finance, Accounting and Consumer Services Series

Director of Finance and Administration

Accounting Clerk

Accounting Specialist |
Accounting Specialist 1l
Accounting (Benefits) Specialist 11l
Accountant

Manager of Accounting

36.6

16
18
21
23
26.5
31

Notes: MEmployees may be hired in the “Training Range”, as defined by Section 5.3(e), hired at

15% below classification level.



Article 8 Compensation (Cont'd.)

Sec. 8.9 Compensation Policy - Position Classifications and Salary Ranges (Cont'd.)

(c) Classification and Compensation Plan (Cont’d.)
Effective 6/24/16, at mid shift

Classifications Salary Range Number
Finance (Cont’d)

Consumer Services Assistant 16

Sr. Consumer Services Assistant 18
Consumer Services Supervisor 25

Information Technology Series

Director of Information Technology 36.6
Information Technology Specialist 23 D@
Sr. Information Technology Specialist 27

Operations and Facility Maintenance Administration and Operating
Divisions Series

Director of Operations/Facilities 36.5
Safety & Regulatory Compliance Supervisor 27
Construction-Maintenance, Landscape Division
Construction/Maintenance Technician | 17 D@
Construction/Maintenance Technician Il 19.5
Construction/Maintenance Technician Ill 21.5

Sr. Construction/Maintenance Technician 23.5
Construction/Maintenance Supervisor 27
Landscape Maintenance Worker | 13 W@
Landscape Maintenance Worker Il 15
Landscape Maintenance Worker Ill 17

Meter Services Division

Meter Services Technician | 17 W@
Meter Services Technician Il 19.5
Meter Services Technician 21.5
Sr. Meter Services Technician 23.5
Meter Services Supervisor/Deputy Director 27.5

Field Department

Notes: MEmployees may be hired in the “Training Range”, as defined by Section 5.3(e), hired at
15% below classification level.
@Employees may be hired as “Provisional Employees” and, as such, have two (2) years
to obtain the licenses and certifications required to perform their specified duties or
be subject to actions as described in Section 5.3(f)



Article 8 Compensation (Cont'd.)

Sec. 8.9 Compensation Policy - Position Classifications and Salary Ranges (Cont'd.)

(c) Classification and Compensation Plan (Cont'd.)
Effective 6/24/16, at mid shift

Classifications Salary Range Number

Pumps-Motors, Electrical, Fleet Maintenance Division

Pump Facilities Technician | 17 ©@
Pump Facilities Technician Il 19.5
Pump Facilities Technician 1 21.5

Sr. Pump Facilities Technician 23.5
Pumps and Motors Supervisor 27
Electrical Technician | 17
Electrical Technician Il 195
Electrician 21.5
Sr. Electrician 23.5
Fleet Mechanic | 17 ©@
Fleet Mechanic Il 19.5
Fleet Mechanic llI 21.5

Sr. Fleet Mechanic 23.5
Wastewater Operations Division

Wastewater Systems Technician | 17 D@
Wastewater Systems Technician Il 19.5
Wastewater Systems Technician IlI 21.5

Sr. Wastewater Systems Technician 23.5
Wastewater Systems Supervisor 27

Water Operations Division

Water Systems Technician | 17 W@
Water Systems Technician Il 19.5
Water Systems Technician 11l 21.5

Sr. Water Systems Technician 23.5
Water Systems Supervisor 27

Notes: Employees may be hired in the “Training Range”, as defined by Section 5.3(e), hired at
15% below classification level.
@Employees may be hired as “Provisional Employees” and, as such, have two (2) years
to obtain the licenses and certifications required to perform their specified duties or
be subject to actions as described in Section 5.3(f)

Per Ordinance No. 2016-09 Adopted 06/20/16 [Sec. 8.9(c)]



Article 8

Sec. 8.9 (c) Classification and Compensation Plan (Cont'd

Compensation (Cont'd.)

—

Effective 6/24/16 Mid-shift

BIWEEKLY MONTHLY YEARLY HOURLY
RANGE SALARY RANGE SALARY RANGE SALARY RANGE SALARY RANGE

NO. MIN MAX MIN MAX MIN MAX MIN MAX

Gen Mgr | $8,319.23  $8,319.23 | $18,025.00 $18,025.00 $216,300.00 $216,300.00 $103.990 $103.990
37.6 $5,359.68  $7,151.04 | $11,612.64 $15,493.92 | $139,351.68 $185,927.04 $66.996 $89.388
37.5 $5,267.36  $7,058.72 | $11,412.61 $15,293.89 | $136,951.36 $183,526.72 $65.842 $88.234
37.0 $5,140.40  $6,888.56 | $11,137.53 $14,925.21 | $133,650.40 $179,102.56 $64.255 $86.107
36.6 $5,108.80  $6,814.88 | $11,069.07 $14,765.57 | $132,828.80 $177,186.88 $63.860 $85.186
36.5 $5,016.48  $6,722.56 | $10,869.04 $14,565.55 | $130,428.48 $174,786.56 $62.706 $84.032
36.0 $4,895.60  $6,560.56 | $10,607.13 $14,214.55 | $127,285.60 $170,574.56 $61.195 $82.007
35.5 $4,777.60  $6,402.48 | $10,351.47 $13,872.04 | $124,217.60 $166,464.48 $59.720 $80.031
35.0 $4,662.48  $6,248.16 | $10,102.04 $13,537.68 | $121,224.48 $162,452.16 $58.281 $78.102
34.5 $4,550.16  $6,097.60 $9,858.68 $13,211.47 | $118,304.16 $158,537.60 $56.877 $76.220
34.0 $4,440.48  $5,950.64 $9,621.04 $12,893.05 | $115,452.48 $154,716.64 $55.506 $74.383
33.5 $4,333.44  $5,807.20 $9,389.12  $12,582.27 | $112,669.44 $150,987.20 $54.168 $72.590
33.0 $4,229.04  $5,667.28 $9,162.92 $12,279.11 | $109,955.04 $147,349.28 $52.863 $70.841
32.5 $4,127.12  $5,530.72 $8,942.09 $11,983.23 | $107,305.12 $143,798.72 $51.589 $69.134
32.0 $4,027.60  $5,397.44 $8,726.47 $11,694.45 | $104,717.60 $140,333.44 $50.345 $67.468
315 $3,930.56  $5,267.36 $8,516.21 $11,412.61 | $102,194.56 $136,951.36 $49.132 $65.842
31.0 $3,835.84  $5,140.40 $8,310.99 $11,137.53 $99,731.84  $133,650.40 $47.948 $64.255
30.5 $3,743.44  $5,016.48 $8,110.79  $10,869.04 $97,329.44  $130,428.48 $46.793 $62.706
30.0 $3,653.20  $4,895.60 $7,915.27 $10,607.13 $94,983.20 $127,285.60 $45.665 $61.195
29.5 $3,565.12  $4,777.60 $7,724.43  $10,351.47 $92,693.12  $124,217.60 $44.564 $59.720
29.0 $3,479.20  $4,662.48 $7,5638.27  $10,102.04 $90,459.20 $121,224.48 $43.490 $58.281
28.5 $3,395.36  $4,550.16 $7,356.61 $9,858.68 $88,279.36  $118,304.16 $42.442 $56.877
28.0 $3,313.52  $4,440.48 $7,179.29 $9,621.04 $86,151.52  $115,452.48 $41.419 $55.506
27.5 $3,233.68  $4,333.44 $7,006.31 $9,389.12 $84,075.68 $112,669.44 $40.421 $54.168
27.0 $3,155.76  $4,229.04 $6,837.48 $9,162.92 $82,049.76  $109,955.04 $39.447 $52.863
26.5 $3,079.68  $4,127.12 $6,672.64 $8,942.09 $80,071.68 $107,305.12 $38.496 $51.589
26.0 $3,005.52  $4,027.60 $6,511.96 $8,726.47 $78,143.52  $104,717.60 $37.569 $50.345
255 $2,933.04  $3,930.56 $6,354.92 $8,516.21 $76,259.04  $102,194.56 $36.663 $49.132
25.0 $2,862.40  $3,835.84 $6,201.87 $8,310.99 $74,422.40 $99,731.84 $35.780 $47.948
245 $2,793.36  $3,743.44 $6,052.28 $8,110.79 $72,627.36 $97,329.44 $34.917 $46.793
24.0 $2,726.08  $3,653.20 $5,906.51 $7,915.27 $70,878.08 $94,983.20 $34.076 $45.665
235 $2,660.40  $3,565.12 $5,764.20 $7,724.43 $69,170.40 $92,693.12 $33.255 $44.564
23.0 $2,596.24  $3,479.20 $5,625.19 $7,538.27 $67,502.24 $90,459.20 $32.453 $43.490
225 $2,533.68  $3,395.36 $5,489.64 $7,356.61 $65,875.68 $88,279.36 $31.671 $42.442
22.0 $2,472.64  $3,313.52 $5,357.39 $7,179.29 $64,288.64 $86,151.52 $30.908 $41.419
215 $2,413.04  $3,233.68 $5,228.25 $7,006.31 $62,739.04 $84,075.68 $30.163 $40.421
21.0 $2,354.88  $3,155.76 $5,102.24 $6,837.48 $61,226.88 $82,049.76 $29.436 $39.447
20.5 $2,298.16  $3,079.68 $4,979.35 $6,672.64 $59,752.16 $80,071.68 $28.727 $38.496
20.0 $2,242.72  $3,005.52 $4,859.23 $6,511.96 $58,310.72 $78,143.52 $28.034 $37.569
19.5 $2,188.72  $2,933.04 $4,742.23 $6,354.92 $56,906.72 $76,259.04 $27.359 $36.663
19.0 $2,136.00  $2,862.40 $4,628.00 $6,201.87 $55,536.00 $74,422.40 $26.700 $35.780
18.5 $2,084.48  $2,793.36 $4,516.37 $6,052.28 $54,196.48 $72,627.36 $26.056 $34.917
18.0 $2,034.24  $2,726.08 $4,407.52 $5,906.51 $52,890.24 $70,878.08 $25.428 $34.076
175 $1,985.20  $2,660.40 $4,301.27 $5,764.20 $51,615.20 $69,170.40 $24.815 $33.255
17.0 $1,937.36  $2,596.24 $4,197.61 $5,625.19 $50,371.36 $67,502.24 $24.217 $32.453
16.5 $1,890.72  $2,533.68 $4,096.56 $5,489.64 $49,158.72 $65,875.68 $23.634 $31.671
16.0 $1,845.12  $2,472.64 $3,997.76 $5,357.39 $47,973.12 $64,288.64 $23.064 $30.908
155 $1,800.64  $2,413.04 $3,901.39 $5,228.25 $46,816.64 $62,739.04 $22.508 $30.163
15.0 $1,757.28  $2,354.88 $3,807.44 $5,102.24 $45,689.28 $61,226.88 $21.966 $29.436
14.5 $1,714.88  $2,298.16 $3,715.57 $4,979.35 $44,586.88 $59,752.16 $21.436 $28.727
14.0 $1,673.60  $2,242.72 $3,626.13 $4,859.23 $43,513.60 $58,310.72 $20.920 $28.034
135 $1,633.28  $2,188.72 $3,538.77 $4,742.23 $42,465.28 $56,906.72 $20.416 $27.359
13.0 $1,593.92  $2,136.00 $3,453.49 $4,628.00 $41,441.92 $55,536.00 $19.924 $26.700
12.5 $1,555.52  $2,084.48 $3,370.29 $4,516.37 $40,443.52 $54,196.48 $19.444 $26.056
12.0 $1,518.00  $2,034.24 $3,289.00 $4,407.52 $39,468.00 $52,890.24 $18.975 $25.428
11.5 $1,481.44  $1,985.20 $3,209.79 $4,301.27 $38,517.44 $51,615.20 $18.518 $24.815
11.0 $1,445.68  $1,937.36 $3,132.31 $4,197.61 $37,587.68 $50,371.36 $18.071 $24.217
10.5 $1,410.88  $1,890.72 $3,056.91 $4,096.56 $36,682.88 $49,158.72 $17.636 $23.634
10.0 $1,376.88  $1,845.12 $2,983.24 $3,997.76 $35,798.88 $47,973.12 $17.211 $23.064




Article 8

Sec. 8.10

Compensation (Cont'd.)

Sec. 8.11

Merit Advancement Within Classification. The advancement of an employee within
a classification is not automatic, but rather shall be the result of increased service
value to the District. Service value shall be determined by recommendation of the
supervisor and approval of the General Manager. Length of service, personal work
performance record, special training and any other evidence that illustrates the
employee has a greater value to the District shall be considered when determining
merit increases.

All regular, full-time employees will be evaluated as to performance by their
supervisor at least annually, on or before the employee's anniversary date.
Depending upon the employee's evaluation, an increase in the employee's salary of
up to five percent (5%) may be granted, assuming such room for advancement is
available in the employee’s salary range. It is anticipated that employees having
been rated at “meets” or “exceeds” standards in all rating criteria, as well as having
substantially completed the performance goals and objectives, certification
requirements and continuing education requirements, and free of any disciplinary
action in the prior year would be eligible for the maximum merit increase, if such
room for advancement is available on the employee’s salary range.

Appointment of Position Vacancies. It is the policy of the District to appoint the
most qualified individual for all position vacancies which might occur in the District
work force. With this policy and the best overall interest of the District as the
primary consideration, the District also encourages the promotion and lateral
transfer of existing qualified employees with at least two (2) years of regular service
with the District and a minimum of two (2) years in the employee’s current position
to fill vacant positions. The minimum service period requirements may be waived
by the General Manager if such waiver is deemed necessary to meet the staffing
needs of the District.

(@) All job opportunities for regular and regular part-time positions will be posted
on the main bulletin board in the employees' break room for a minimum of ten
(10) working days. Requirement of promotion or transfer shall be no different
from that required of an employee hired from outside. The announcement
shall include:

Title of position to be filled

Job description of position to be filled

Final date to apply (a minimum of seven days after posting)

Where to apply or who to contact

Tests that will be required of applicants (typing, driving, etc.)

Job related certificate, experience and education requirements, if any
Pay range

Nook~wNE

Per Ordinance No. 2003-11 Adopted 7/7/03 [Sec. 8.10]
Per Ordinance No. 2008-05 Adopted 6/16/08 [Sec. 8.11]
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Article 8

Sec. 8.11

Compensation (Cont'd.)

Appointment of Position Vacancies (Cont’d.)

(b)

(©)

(d)

(e)

(f)

(9)

(h)

The employee wishing to be considered for promotion or transfer must make
application on the District's supplied form by the date noted on the job posting.

At the close of the posting period, the appropriate department head will review
all applications. All efforts will be made to thoroughly evaluate the
gualifications of the employees applying for promotion or lateral transfer.

After review, the department head will confer with the General Manager as to
the advisability of filling the vacancy from existing employees or the necessity
to seek additional applicants from outside existing staff.

The General Manager will make the final determination as to whether to fill the
position from existing employee applicants or to seek additional applicants
from outside the organization.

The General Manager's determination shall be posted. If the determination is
made to seek additional applicants, applications received from qualified
regular employees will be given full consideration along with those received
from outside.

Advertisement for applicants to fill job opportunities not filled by promotion
from within existing staff may not begin until the period provided in Section
8.11(a) has passed and any applications received from existing employees
have been reviewed in conformance with Section 8.11(c), (d) and (e).

The employee's promotion or lateral transfer will be complete at the conclusion
of thirty (30) calendar days provided that the employee's work is satisfactory to
the department head and General Manager. If the employee's work in the
new position is unsatisfactory, the employee will be returned to the previous
position held including, salary, merit evaluation status and any applicable
salary adjustments, such as cost of living changes that may have occurred
since the time of promotion.

Per Ordinance No. 205 Adopted 7/2/90 [Sec. 8.11]
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Article 8

Sec. 8.12

Compensation (Cont'd.)

Uniforms. It is the District's policy that field employees shall wear complete

Sec. 8.13

Sec. 8.14

uniforms at all times while on duty. Employees are encouraged to appear neat in
appearance, especially when dealing with the public.

(@) The District will pay the total cost of uniform laundry service for those
employees assigned to wear District uniforms.

(b) Each employee assigned a uniform receives eleven (11) sets and he/she is
considered responsible for each uniform. If any uniforms are lost or
intentionally damaged, the employee will be held responsible for all costs
required to repair or replace the uniform(s).

(c) Uniforms will be turned in at termination. Any intentionally damaged or
missing uniforms will be charged against the employees’ final paycheck.

(d) When an employee is off duty and engaging in after hour activities, the
uniforms assigned him shall not be worn.

(e) Employees not provided a District uniform will receive a clothing allowance of
$12.93 per biweekly pay period.

Transportation. Please refer to Section 110.6.

Safety Shoes. Annually, based upon a reasonably demonstrated need (excessive
wear and/or loss of protective function) and with the approval of the General
Manager or his designee, the District shall reimburse employees for the purchase
of up to two (2) pairs of safety shoes at a cost not to exceed $200.00, including
applicable taxes, per pair. Such approval shall not be unreasonably withheld.

Per Ordinance No. 96-5 Adopted 7/1/96 [Sec. 8.14(a)&(b)]
Per Ordinance No. 2013-05 Adopted 8/19/13 [Sec. 8.12(e)]
Per Ordinance No. 2016-09 Adopted 6/20/16 [Sec. 8.14]
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Article 8

Sec 8.15

Sec. 8.16

Sec. 8.17

Sec. 8.18

Compensation (Cont'd.)

Safety Glasses. The District shall provide, at no expense to the employee, safety
glasses for all employees who are required by the District to perform tasks involving
a possible hazard to the eyes. Employees shall be required to obtain safety
glasses from the approved occupational eyewear provider designated by the
District. Authorization forms and details of the program shall be obtained from
Human Resources in advance of the purchase of safety glasses.

Prescription safety lenses, if required to be worn by the employee, shall be
provided in accordance with applicable law. In no case shall prescription lenses be
placed in other than safety frames meeting the American National Standards
Institute (ANSI) standards.

License Renewal. The District shall reimburse any regular, full-time employee for
the cost of renewing any license or certificate (excluding Class C driver's licenses)
the employee is required to possess as a condition of employment by the District,
(including mandatory physicals) which the employee is required to renew during
his/her term of employment.

Compensatory Time. When approved overtime work is incurred, an employee can
be remunerated for such work by receiving compensatory time. Per fiscal year, the
maximum accumulation and amount of compensatory time that can be used is
eighty (80) hours. (Any compensatory time on the books at the end of the fiscal
year, June 30th, will be transferred to the next fiscal year and applied toward the
maximum eighty (80) hours accrual for that year.)

The department head or supervisor shall apply discretion in determining when
compensatory time off will be granted in order to continue the efficiencies of the
particular department.

Performance Longevity Step Program. Eliminated per Ordinance No. 2003-11,
adopted 7/7/03

Per Ordinance No. 255 Adopted 6/21/93 [Sec. 8.17]
Per Ordinance No. 98-05 Adopted 6/15/98 [Sec. 8.15]
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